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There should not be any gaps in dates when
changing employers. There is no grace period
for H-1Bs. H-1Bs may receive 10 additional
days if recorded on their I-94 by the consular
officer at the time of entry into the United
States. The 10 additional days are not 
automatic.

H-ϰ DepeŶdeŶts
DepeŶdeŶts of H-ϭB ŶoŶiŵŵigƌaŶts ǁho aƌe iŶ 
H-ϰ status aƌe Ŷot authoƌized to ǁoƌk, ďut aƌe 
alloǁed to ateŶd sĐhool.

MaiŶtaiŶiŶg ReĐoƌds
It is iŵpoƌtaŶt to ŵaiŶtaiŶ Đaƌeful ƌeĐoƌds 
;ReĐeipt & Appƌoǀal NoiĐes aŶd eǀideŶĐe of 
iŵe speŶt outside the U“Ϳ of Ǉouƌ ŶoŶiŵŵi-
gƌaŶt H-ϭB status. This iŶfoƌŵaioŶ Đould ďe 
ƌeƋuiƌed of Ǉou if Ǉou ĐhaŶge eŵploǇeƌs oƌ ap-
plǇ foƌ aŶ adjustŵeŶt of status iŶ the futuƌe. Foƌ 
the saŵe ƌeasoŶs, Ǉou should alǁaǇs ŵaiŶtaiŶ 
ĐoŵpliaŶĐe ǁith iŵŵigƌaioŶ laǁs aŶd DOL ƌeg-
ulaioŶs. 

H-ϭB status is a teŵpoƌaƌǇ ͞ŶoŶiŵŵigƌaŶt͟ status 
that alloǁs Ǉou to peƌfoƌŵ seƌǀiĐes iŶ a speĐialtǇ 
oĐĐupaioŶ foƌ a speĐiiĐ eŵploǇeƌ.  It is iŵpoƌtaŶt
to ƌeŵeŵďeƌ that H-ϭB status authoƌizes Ǉou to 
ǁoƌk oŶlǇ as stated iŶ the I-ϭϮϵ peiioŶ aŶd Laďoƌ 
CoŶdiioŶ AppliĐaioŶ. The folloǁiŶg iŶfoƌŵaioŶ is 
iŶteŶded to assist Ǉou iŶ ŵaiŶtaiŶiŶg legal status 
ǁhile eŵploǇed ďǇ The UŶiǀeƌsitǇ of AƌizoŶa ;UAͿ.

DoĐuŵeŶtaioŶ WheŶ TƌaǀeliŶg Aďƌoad
While iŶ the U“, Ǉouƌ Appƌoǀal NoiĐe seƌǀes as 
Ǉouƌ pƌoof of legal status. IŶ oƌdeƌ to eŶteƌ the U“ 
Ǉou ǁill Ŷeed to oďtaiŶ a ǀisa fƌoŵ a U“ ĐoŶsulate 
aďƌoad.  You Ŷeed to ŵake aƌƌaŶgeŵeŶts to oďtaiŶ 
a ǀisa iŶ Ǉouƌ hoŵe ĐouŶtƌǇ, the ĐouŶtƌǇ Ǉou aƌe 
tƌaǀeliŶg to oƌ ŵake aŶ appoiŶtŵeŶt ǁith a U“ 
ĐoŶsulate iŶ MeǆiĐo oƌ CaŶada ;if peƌŵissiďleͿ pƌioƌ 
to Ǉouƌ depaƌtuƌe.

ChaŶges iŶ EŵploǇŵeŶt
H-ϭB eŵploǇees aƌe oŶlǇ authoƌized to peƌfoƌŵ 
the duies stated iŶ the peiioŶ & LCA iled ďǇ the 
UA.  A Ŷeǁ LCA aŶd H-ϭB aŵeŶdiŶg Ǉouƌ status is 
ƌeƋuiƌed ďefoƌe a ĐhaŶge iŶ duies, salaƌǇ, houƌs, 
aŶd/oƌ joď loĐaioŶ, iŶĐludiŶg depaƌtŵeŶts, ĐaŶ ďe 
ŵade.  CoŶtaĐt IF“ before aŶǇ ĐhaŶges aƌe ŵade.

OĐĐasioŶal LeĐtuƌes
H-ϭB eŵploǇees aƌe authoƌized to giǀe oĐĐasioŶal 
leĐtuƌes aŶd ateŶd aĐadeŵiĐ ĐoŶfeƌeŶĐes at otheƌ 
iŶsituioŶs.  You ŵaǇ Ŷot ƌeĐeiǀe ĐoŵpeŶsaioŶ oƌ 
aŶǇ ŵoŶetaƌǇ gaiŶ foƌ these aĐiǀiies, ďut ŵaǇ ďe 
ƌeiŵďuƌsed foƌ tƌaǀel eǆpeŶses aŶd ƌeĐeiǀe peƌ 
dieŵ.

Paƌt-Tiŵe H-ϭB EŵploǇees
H-ϭB eŵploǇees aƌe oŶlǇ authoƌized to ǁoƌk the Ŷuŵďeƌ 
of houƌs iŶdiĐated oŶ the I-ϭϮϵ peiioŶ.  DOL ƌegulaioŶs 
ƌeƋuiƌe that eŵploǇeƌs keep ƌeĐoƌds of the aĐtual houƌs 
ǁoƌked ďǇ the paƌt-iŵe H-ϭB eŵploǇee, ƌegaƌdless of 
ǁhetheƌ oƌ Ŷot theǇ aƌe paid oŶ aŶ houƌlǇ oƌ aŶŶual sala-
ƌǇ ďasis.  CoŶtaĐt OIF“ before adjusiŶg FTE.

Leaǀe of AďseŶĐe
H-ϭB eŵploǇees ŵust ďe paid the salaƌǇ stated oŶ the 
LCA & I-ϭϮϵ peiioŶ duƌiŶg theiƌ eŶiƌe peƌiod of eŵploǇ- 
ŵeŶt.  AŶ H-ϭB eŵploǇee ŵaǇ oŶlǇ take uŶpaid leaǀe if it 
is tƌulǇ ǀoluŶtaƌǇ aŶd foƌ ƌeasoŶs uŶƌelated to eŵploǇ- 
ŵeŶt ;ŵateƌŶitǇ leaǀe, faŵily eŵeƌgeŶĐǇ, etĐ.Ϳ.  CoŶtaĐt 
IF“ before aŶǇ uŶpaid leaǀe of aďseŶĐe.

EǆteŶdiŶg Ǉouƌ H-ϭB Status
You ŵust ďegiŶ the eǆteŶsioŶ pƌoĐess eaƌlǇ ;ϰ-ϲ ŵoŶths 
ďefoƌe the eǆpiƌaioŶ of Ǉouƌ ĐuƌƌeŶt statusͿ. DOL aŶd 
U“CI“ pƌoĐessiŶg iŵes fƌeƋueŶtlǇ ĐhaŶge aŶd oŶ aǀeƌage 
take ϯ oƌ ŵoƌe ŵoŶths to pƌoĐess.  While peiioŶs suď-
ŵited to U“CI“ ĐaŶ ďe eǆpedited, DOL does Ŷot eǆpedite 
aŶd opeƌates oŶ a stƌiĐt ͞iƌst iŶ - iƌst out͟ ƌule.

TeƌŵiŶaioŶ
WheŶ H-ϭB eŵploǇŵeŶt eŶds, Ǉou ŵust ĐoŶtaĐt IF“ iŵ-
ŵediatelǇ. H-ϭBs aƌe oŶlǇ authoƌized to staǇ iŶ the U.“. 
thƌough the eǆpiƌaioŶ date listed oŶ theiƌ I-ϵϰ oƌ theiƌ 
teƌŵiŶaioŶ date, ǁhiĐheǀeƌ is sooŶeƌ.  WheŶ ĐhaŶgiŶg 
eŵploǇeƌs, ďe suƌe that the Ŷeǁ eŵploǇeƌ has iled a 
peiioŶ ǁith U“CI“ before teƌŵiŶaiŶg Ǉouƌ eŵploǇŵeŶt 
ǁith UA.  

MaiŶtaiŶiŶg Youƌ H-ϭB Status

Please ĐoŶtaĐt us at ϱϮϬ-ϲϮϲ-ϲϮϴϵ if 
Ǉou haǀe aŶǇ ƋuesioŶs oƌ ĐoŶĐeƌŶs.



     
  

  

About	  Form	  AR-‐11,	  “Alien’s	  Change	  of	  Address”	  

	  

Most	  non-‐U.S.	  citizens	  must	  report	  a	  change	  of	  address	  within	  10	  days	  of	  moving	  within	  the	  
United	  States	  or	  its	  territories.	  For	  instructions	  on	  how	  to	  report	  the	  change	  of	  an	  address	  to	  
USCIS,	  please	  follow	  this	  link:	  www.uscis.gov/ar-‐11.	  If	  you	  are	  subject	  to	  Special	  Registration,	  
see	  “Form	  AR-‐11	  Special	  Registration”.	  	  

	  
You	  may	  also	  change	  your	  address	  online	  at:	  	  
https://egov.uscis.gov/crisgwi/go?action=coa.Terms.	  
	  

	  

All	  Completed	  AR-‐11	  forms	  should	  be	  mailed	  to	  the	  following	  address:	  

U.S.	  Department	  of	  Homeland	  Security	  
Citizen	  and	  Immigration	  Services	  
Attn:	  Change	  of	  Address	  
1344	  Pleasants	  Drive	  
Harrisonburg,	  VA	  22801	  
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Theƌe aƌe ĐeƌtaiŶ liŵited eǆĐepioŶs to ǀisa 
ƌeƋuiƌeŵeŶts.  Foƌ eǆaŵple, CaŶadiaŶs aŶd 
ĐeƌtaiŶ otheƌ liŵited gƌoups do Ŷot ƌeƋuiƌe a 
ǀisa staŵp.  It is Ǉouƌ ƌespoŶsiďilitǇ to ĐoŶiƌŵ 
aŶd ĐoŵplǇ ǁith ǀisa ƌeƋuiƌeŵeŶts.

Additionally, a separate nonimmigrant visa
application, Form DS-160, must be filled out
for each member of a family, including infants,
seeking H-4 status, even if more than one
member of your family is included in your
passport. Please see www.travel.state.gov for
more detailed information.

You aƌe ďeiŶg pƌoǀided ǁith the oƌigiŶal I-ϳϵϳ 
Appƌoǀal NoiĐe issued ďǇ U“CI“. This is oiĐial 
doĐuŵeŶtaioŶ iŶdiĐaiŶg that U“CI“ has ap-
pƌoǀed Ǉouƌ I-ϭϮϵ peiioŶ suďŵited oŶ Ǉouƌ 
ďehalf, the BeŶeiĐiaƌǇ, ďǇ The UŶiǀeƌsitǇ of 
AƌizoŶa, the PeiioŶeƌ. The dates of authoƌiza-
ioŶ aƌe speĐiied oŶ the Appƌoǀal NoiĐe.
IŶ addiioŶ to this ďƌoĐhuƌe, Ǉou ƌeĐeiǀed a 
ďƌoĐhuƌe eŶitled ͞MaiŶtaiŶiŶg Youƌ H-ϭB “ta-
tus.͟ IŶ addiioŶ to the iŶfoƌŵaioŶ pƌoǀided iŶ 
that ďƌoĐhuƌe, ǁe ǁould like to take this op-
poƌtuŶitǇ to pƌoǀide Ǉou ǁith the folloǁiŶg 
ƌeŵiŶdeƌs:
ϭ. The eŶĐlosed H-ϭB Appƌoǀal is eŵploǇeƌ 

speĐiiĐ. You ĐaŶ oŶlǇ ǁoƌk foƌ Ǉouƌ spoŶ-
soƌiŶg depaƌtŵeŶt at The UŶiǀeƌsitǇ of 
AƌizoŶa. If aŶǇ ŵateƌial ĐhaŶges aƌe aŶiĐi-
pated oƌ oĐĐuƌ to Ǉouƌ joď duies aŶd/oƌ 
ƌespoŶsiďiliies, Ǉou ŵust ĐoŶtaĐt IF“ iŵ-
ŵediatelǇ. Mateƌial ĐhaŶges ƌeƋuiƌe that a 
Ŷeǁ LCA ďe iled aŶd Đeƌiied aŶd aŶ 
aŵeŶded I-ϭϮϵ peiioŶ ďe iled ǁith 
U“CI“. Eǆaŵples of ŵateƌial ĐhaŶges iŶ-
Đlude, ďut aƌe Ŷot liŵited to:
 Neǁ joď duies that ǁeƌe Ŷot ideŶi-

ied oŶ the oƌigiŶal I-ϭϮϵ peiioŶ oƌ 
suppoƌiŶg LCA; 

 TƌaŶsfeƌ to a difeƌeŶt depaƌtŵeŶt
ǁithiŶ The UŶiǀeƌsitǇ of AƌizoŶa; aŶd/
oƌ

 ChaŶge iŶ loĐaioŶ Ŷot listed oŶ the I -
ϭϮϵ peiioŶ oƌ suppoƌiŶg LCA ;i.e.:
saďďaiĐal leaǀeͿ.

Ϯ. A BeŶeiĐiaƌǇ of aŶ appƌoǀed H-ϭB peiioŶ 
shall ďe adŵited to the UŶited “tates foƌ the 
ǀaliditǇ peƌiod of the peiioŶ.  Theƌe is Ŷo 
gƌaĐe peƌiod foƌ H-ϭB status.  You ŵaǇ ďe ad-
ŵited to the UŶited “tates up to ϭϬ daǇs ďe-
foƌe the ǀaliditǇ peƌiod ďegiŶs aŶd up to ϭϬ 
daǇs ateƌ the ǀaliditǇ peƌiod eŶds.  Hoǁeǀeƌ, 
this is Ŷot autoŵaiĐ, aŶd oŶlǇ eǆists if the iŵ-
ŵigƌaioŶ oiĐeƌ has ƌeĐoƌded it oŶ Ǉouƌ I - ϵϰ. 
The BeŶeiĐiaƌǇ ŵaǇ Ŷot ǁoƌk eǆĐept duƌiŶg 
the ǀaliditǇ peƌiod of the appƌoǀal ŶoiĐe.  ϴ 
CFR §Ϯϭϰ.Ϯ;hͿ;ϭϯͿ;iͿ;AͿ.  

ϯ. The ǀaliditǇ of the H-ϭB peiioŶ Đeases oŶ the 
date of teƌŵiŶaioŶ of eŵploǇŵeŶt, eǀeŶ if 
that date is ďefoƌe the date listed oŶ the ap-
pƌoǀal ŶoiĐe.

ϰ. If aŶ eǆteŶsioŶ ǁill ďe ƌeƋuested, at the eǆpiƌa-
ioŶ of the ǀaliditǇ peƌiod, the spoŶsoƌiŶg de-
paƌtŵeŶt ŵust iŶiiate the pƌoĐess Ŷo sooŶeƌ 
thaŶ siǆ ;ϲͿ ŵoŶths aŶd Ŷo lateƌ thaŶ thƌee ;ϯͿ 
ŵoŶths ďefoƌe the eǆpiƌaioŶ of the eŶĐlosed 
appƌoǀal ŶoiĐe to eŶsuƌe iŵelǇ iliŶg. 

ϱ. The eŶĐlosed appƌoǀal ŶoiĐe gƌaŶts status, Ŷot 
a ǀisa.  You ǁill Ŷeed to applǇ foƌ a ǀisa at a 
UŶited “tates CoŶsulate aďƌoad, if: 
 You ǁeƌe pƌeseŶt iŶ the UŶited “tates

ǁheŶ Ǉou ƌeĐeiǀed this appƌoǀal aŶd Ǉou 
ǁish to tƌaǀel outside of the UŶited “tates 
aŶd ƌeeŶteƌ the UŶited “tates ateƌ tƌaǀel-
iŶg, oƌ

 You ƌeĐeiǀed Ǉouƌ H-ϭB appƌoǀal ŶoiĐe
ǁhile Ǉou ǁeƌe outside of the UŶited 
“tates aŶd aƌe eŶteƌiŶg the UŶited “tates 
foƌ the iƌst iŵe siŶĐe ƌeĐeiǀiŶg the ap-
pƌoǀal ŶoiĐe.

H-ϭB Appƌoval Noice

Please coŶtact us at ϱϮϬ-ϲϮϲ-ϲϮϴϵ if 
you have aŶy ƋuesioŶs oƌ coŶceƌŶs.

http://www.travel.state.gov/


ApplǇiŶg foƌ 
PeƌŵaŶeŶt 
ResideŶĐǇ
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Ϯ. The IŵŵigƌaŶt Visa BulleiŶ 
;ǁǁǁ.tƌaǀel.state.goǀͿ is Ŷot ĐuƌƌeŶt.  
This ŵeaŶs that Ǉou aƌe Ŷot eligiďle to 
ile Foƌŵ I-ϰϴϱ ;AdjustŵeŶt of StatusͿ. 
You ŵaǇ ďe eligiďle foƌ a ϯ Ǉeaƌ eǆteŶ-
sioŶ of H-ϭB status. 

ϯ. You haǀe speŶt iŵe outside of the 
UŶited States ǁhile Ǉou ǁeƌe iŶ H-ϭB 
status.  If Ǉou ĐaŶ doĐuŵeŶt this ǁith 
passpoƌt staŵps, plaŶe iĐkets, etĐ., 
Ǉou ŵaǇ ďe aďle to ƌeĐaptuƌe that iŵe 
aŶd eǆteŶd Ǉouƌ H-ϭB ďǇ the Ŷuŵďeƌ 
of daǇs Ǉou ǁeƌe outside of the UŶited 
States.

ϰ. RetuƌŶ hoŵe foƌ ϭ full Ǉeaƌ, ǁhiĐh 
ƌestaƌts the ϲ Ǉeaƌ ĐloĐk, aŶd theŶ ap-
plǇ foƌ H-ϭB status to eŶteƌ aŶd ǁoƌk 
iŶ the UŶited States.

If Ǉou aƌe iŶteƌested iŶ applǇiŶg foƌ Eŵ-
ploǇŵeŶt-ďased PeƌŵaŶeŶt ResideŶĐǇ, 
Ǉou should ďegiŶ the pƌoĐess Ŷo lateƌ 
thaŶ the ďegiŶŶiŶg of Ǉouƌ ϱth Ǉeaƌ iŶ H
-ϭB status.  If Ǉou deĐide to ďegiŶ the 
PeƌŵaŶeŶt ResideŶĐǇ ;PRͿ appliĐaioŶ 
pƌoĐess ateƌ Ǉouƌ ϱth Ǉeaƌ has ďeguŶ, 
Ǉou ǁill ďe ƌefeƌƌed to oŶe of the ap-
pƌoǀed outside atoƌŶeǇs.  AŶǇ EŵploǇ-
ŵeŶt-ďased PR peiioŶ that lists The 
UŶiǀeƌsitǇ of AƌizoŶa as the PeiioŶeƌ 
ŵust ďe pƌoĐessed ďǇ IFS oƌ oŶe of the 
appƌoǀed outside atoƌŶeǇs.  If Ǉou 
Đhoose to applǇ foƌ PR that is Ŷot eŵ-
ploǇŵeŶt - ďased Ǉou aƌe fƌee to 
Đhoose aŶǇ atoƌŶeǇ that Ǉou like if The 
UŶiǀeƌsitǇ of AƌizoŶa is Ŷot listed as the 
PeiioŶeƌ.

IŶiial ReƋuest to ApplǇ foƌ PR
IŶ oƌdeƌ to iŶiiate a ƌeƋuest to ďegiŶ 
the PR pƌoĐess, Ǉou ŵust iƌst ƌead the 
PR IŶfoƌŵaioŶ PaĐket, ǁhiĐh is fouŶd 
at gloďal.aƌizoŶa.edu/iŶteƌŶaioŶal-
faĐultǇ.  

Ateƌ Ǉou haǀe ƌead the PR IŶfoƌŵaioŶ 
PaĐket aŶd haǀe deĐided ǁhiĐh of the tǁo 
Đategoƌies Ǉou ŵaǇ ƋualifǇ foƌ, please seŶd 
the appƌopƌiate doĐuŵeŶtaioŶ, as listed iŶ 
the IŶfoƌŵaioŶ PaĐket, to IFS.  If Ǉou do 
Ŷot ƋualifǇ foƌ oŶe of the tǁo Đategoƌies 
that IFS pƌoĐesses, Ǉou ǁill Ŷeed to ĐoŶsult 
ǁith oŶe of the appƌoǀed atoƌŶeǇs iŶ oƌ-
deƌ to pƌoĐeed ǁith seekiŶg PR.

ϲ Yeaƌ Maǆiŵuŵ iŶ H-ϭB Status
H-ϭB status is liŵited to ϲ Ǉeaƌs.  Ateƌ Ǉou 
haǀe used Ǉouƌ ϲ Ǉeaƌs iŶ H-ϭB status Ǉou 
aƌe Ŷo loŶgeƌ eligiďle foƌ aŶ eǆteŶsioŶ of 
Ǉouƌ H-ϭB status aŶd theƌefoƌe Ŷo loŶgeƌ 
eligiďle to ǁoƌk.  Theƌe aƌe ǀeƌǇ feǁ eǆĐep-
ioŶs to this fedeƌal ƌule.  These eǆĐepioŶs 
aƌe:

ϭ. Youƌ PR PeiioŶ ;Foƌŵ I-ϭϰϬͿ has ďeeŶ 
peŶdiŶg foƌ ϯϲϱ daǇs oƌ ŵoƌe.  This is ǁhǇ 
USCIS ŵust ƌeĐeiǀe Ǉouƌ I-ϭϰϬ Ŷo lateƌ thaŶ 
the last daǇ of Ǉouƌ ϱth Ǉeaƌ iŶ H-ϭB status.  
Foƌ eǆaŵple, if Ǉou ǁeƌe gƌaŶted H-ϭB sta-
tus fƌoŵ Ϭϲ/Ϭϭ/ϮϬϬϭ thƌough Ϭϱ/ϯϭ/ϮϬϬϰ 
aŶd theŶ Ϭϲ/Ϭϭ/ϮϬϬϰ thƌough Ϭϱ/ϯϭ/ϮϬϬϳ, 
USCIS ŵust ƌeĐeiǀe Ǉouƌ Foƌŵ I-ϭϰϬ Ŷo lat-
eƌ thaŶ Ϭϱ/ϯϭ/ϮϬϬϲ.

ApplǇiŶg foƌ 
PeƌŵaŶeŶt ResideŶcǇ

Please coŶtact us at ϱϮϬ-ϲϮϲ-ϲϮϴϵ if 
Ǉou have aŶǇ ƋuesioŶs oƌ coŶceƌŶs.

http://www.travel.state.gov/
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Thank you for your interest in visiting
and/or working at The University of 
Arizona. We are delighted to welcome you 
to our campus and to Tucson. We are also
delighted to be able to assist you and your
sponsoring department in acquiring lawful
immigration status on your behalf. This
brochure is intended to outline the scope
of services provided by International 
Faculty & Scholars (IFS).

Immigration Assistance
IFS is the primary administrative unit on
campus providing services to visiting
international professors and research
Scholars. IFS works closely with UA 
departments to assist with the 
administrative processes involved in
bringing international scholars and 
researchersto the campus. Specifically, we
facilitate the initial preparation and 
processing for J-1, H-1B nonimmigrant 
status, and O-1, as well as Permanent 
Residency petitions for eligible candidates.

The Advisors in IFS are employed by and are
agents of The University of Arizona. Please 
remember that use of IFS does not create an
Attorney-Client relationship. Moreover, there
is no Attorney-Client privilege. Anything that is
stated to a member of IFS staff may be relayed
to your sponsoring department, or offices/
departments on campus as appropriate, 
including, but not limited to the Office of the
General Counsel or Human Resources.

The Advisors in IFS are happy to assist with any
petition where The University of Arizona is
listed as the Petitioner. The Advisors cannot
and are legally prohibited from advising on or
submitting any petition where The University of
Arizona is not listed as the Petitioner. If you
require advice or assistance beyond the scope
of services provided by IFS, it is strongly 
recommended that you hire an immigration 
attorney. Please contact IFS Office for a list of 
approved immigration attorneys who are 
authorized to represent The University of 
Arizona in immigration matters.

htp://gloďal.aƌizoŶa.edu/iŶteƌŶaioŶal-faĐultǇ

Please coŶtact us at ϱ20-ϲ2ϲ-ϲ2ϴϵ if 
you have aŶy ƋuesioŶs oƌ coŶceƌŶs.

Scope of Seƌvices



     
  

  

GLACIER	  

What	  is	  GLACIER?	  GLACIER	  is	  a	  web-‐based,	  nonresident	  alien	  tax	  compliance	  system	  produced	  by	  Arctic	  
International,	  LLC.	  

Who	  should	  use	  GLACIER?	  Foreign	  nationals	  (except	  for	  lawful	  permanent	  residents)	  who	  receive	  income	  
from	  the	  University	  of	  Arizona	  are	  generally	  required	  to	  use	  GLACIER.	  

Foreign	  Nationals	  
(except	  for	  permanent	  

residents)	  

	  
Income	  Type	  

	  
Payment	  Method	  

	  
Administrator	  

UA	  Employees	  
(including	  student	  

employees)	  

	  
Salaries/Wages	  

	  
Payroll	  

Robin	  Atteberry	  
FSO-‐Payroll	  
621-‐9097	  

UA	  Students	  
(scholarship	  recipients)	  

Non-‐service	  
Scholarship/Fellowship	  

	  
Student	  Account	  

International	  Student	  
Services	  Office	  

621-‐4627	  
Other	  visitors	  

(e.g.	  speakers,	  consultants,	  
post	  doc	  fellows,	  

performers,	  non-‐UA	  
students,	  etc.)	  

Speaker	  fee,	  honorarium,	  
fellowship/scholarship	  

performance	  fee,	  royalty,	  
prize,	  award,	  etc.	  

	  
Disbursement	  Voucher,	  

Check	  Request	  

	  
Lisa	  McLaughlin	  

FSO-‐Accounts	  Payable	  
621-‐3864	  

	  
What	  can	  GALCIER	  do?	  A	  foreign	  national	  can	  create	  a	  personal	  record	  in	  GLACIER	  online.	  GLACIER	  collects	  
data	  from	  the	  foreign	  visitor	  such	  as	  current	  immigration	  status,	  country	  of	  citizenship	  and	  residence,	  
relationship	  with	  the	  University,	  income	  received	  from	  the	  University,	  and	  the	  history	  of	  presence	  in	  the	  U.S.	  
9immigration	  status	  and	  length	  of	  stay	  for	  each	  visit)	  Based	  on	  the	  information	  provided	  by	  the	  foreign	  
national,	  GLACIER	  can:	  
	  

• Determine	  the	  tax	  residency	  for	  the	  foreign	  national	  
• Determine	  the	  appropriate	  tax	  treatment	  on	  the	  foreign	  national’s	  income	  received	  from	  the	  

University,	  including	  eligibility	  of	  tax	  treaty	  benefits	  	  
• Pre-‐fill	  applicable	  tax	  forms	  (W-‐8BEN,	  Form	  8233,	  etc.)	  for	  the	  foreign	  national	  
• Prepare	  a	  tax	  summary	  report	  for	  the	  foreign	  national	  
• Notify	  the	  foreign	  national	  by	  email	  to	  update	  the	  information	  

	  
How	  to	  use	  GLACIER?	  GLACiER	  administrator	  sets	  up	  the	  account	  in	  GLACIER	  with	  the	  foreign	  national’s	  name	  
and	  email	  address.	  GLACIER	  then	  sends	  out	  an	  email	  from	  support@online-‐tax.net	  to	  the	  foreign	  national	  with	  
login	  information.	  The	  foreign	  national	  can	  then	  go	  online	  and	  create	  a	  record	  in	  GLACIER,	  print	  out	  the	  
resulting	  forms	  and	  reports,	  sign	  them	  and	  submit	  them	  according	  to	  the	  instructions	  indicated	  in	  GLACIER.	  	  
	  
	  



     
  

  

International	  Faculty	  &	  Scholars	  Receiving	  Payment	  from	  the	  U	  of	  A	  
	  
International	  faculty	  and	  scholars	  who	  are	  employed	  by	  the	  University	  of	  Arizona	  may	  receive	  an	  email	  with	  
login	  information	  to	  create	  an	  account	  in	  the	  GLACIER	  tax	  software	  program.	  The	  subject	  line	  will	  be	  
“Payments	  from	  the	  University	  of	  Arizona”.	  
	  
The	  email	  will	  be	  from	  the	  email	  address	  “support@online-‐tax.net”.	  Please	  be	  careful	  NOT	  to	  delete	  this	  
email.	  The	  receipt	  of	  this	  email	  will	  depend	  on	  the	  level	  of	  security	  and	  pop-‐up	  blockers	  set	  on	  your	  email	  
account.	  
	  
If	  you	  receive	  the	  email	  and	  have	  difficulty	  with	  entering	  data	  into	  the	  GLACIER	  system,	  a	  staff	  member	  from	  
the	  Financial	  Services	  Office	  (FSO)	  will	  be	  available	  to	  assist	  with	  any	  questions	  you	  may	  have.	  
	  
The	  payroll	  listserv	  is	  available	  for	  international	  employees	  to	  send	  questions	  about	  the	  process.	  The	  email	  
address	  is:	  payrollinfo@listserv.arizona.edu	  
	  
	  
Questions	  should	  be	  directed	  to:	  
	  
FSO	  Operations	  Customer	  Service	  
Room	  402,	  University	  Services	  Building	  (USB)	  
	  
Phone	  Number:	  621-‐9097	  
	  
Listersev:	  payrollinfo@listserv.arizona.edu	  
Website:	  http://www.fso.arizona.edu/tax-‐services/nra-‐tax/glacier	  
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delay the issuance of your visa. Possible 
reasons for a SAO may include the field 
of study or work engaged in is listed on 
the Technology Alert List (TAL).

The above Checklist and Visa Application
Tips are included to assist you in gathering
the necessary information and documents
to apply for a visa. Due to changing 
requirements and variance among  
consulates, IFS is not able to compile and 
maintain up-to-date information on each 
consulate and individual nationality 
requirements. It is strongly recommended 
that you contact the appropriate agency 
and/or consulate before applying for your 
visa.

Below is a checklist of required forms and
documents for applying for a visa at most
United States consulates. Please see
www.travel.state.gov for the most 
current information and requirements for
applying for a visa at a United States 
consulate.

Visa Application Checklist
•   I-797 Approval Notice: Original   
•   Copy of I-129 Petition: Contact IFS at   
     least (1) week prior to travel. IFS will    
     scan/email a copy to you.
•   DS-160: Available at U.S. Consulate
•   I-612 Approval Notice: Original (only   
     those who applied for 212(e) waiver.)
•   Valid Passport: Validity through visa
     approved period plus six (6) months.
•   Photo(s) - passport size: Not applicable    
     at all consulates. Contact consulate.
•   Recent Paystubs: Only if already in the 
     U.S.
•   Visa Application Fee: Varies depending        
     on country of Citizenship. Contact   
     consulate.
•   MRV Fee: Machine Readable Visa fee 
     for each applicant.

Visa Application Tips
1.  Approval of H-1B status does not guarantee     
     issuance of a visa. Although you have been 
     granted H-lB status, you could be denied a      
     visa and therefore denied entry into the 
     United States.
2.  The consular officer will usually issue a visa 
     valid for the dates listed on the 1-797 
     Approval Notice.
3.  If your visa expires before the validity of your
     H-1B approval, you do not need to apply for a   
     new visa unless you plan on traveling outside 
     of the United States and reentering.
4.  Most nationalities may apply for a visa in 
     most countries, which are not their country 
     of citizenship. However, some nationalities 
     may have an easier time applying for a visa 
     in their home country. For more information,  
     please go to www.travel.state.gov.
5.  Most consulates are now requiring a 
     personal interview before issuing a visa. Visa 
     appointments must be requested in advance. 
     You may have as long as one (1) month or 
     more before your scheduled appointment.  
     Therefore, you must preplan for this 
     requirement before making any definite 
     travel plans. Information must be obtained 
     directly from the consulate in the country 
     where you will be applying. Please see 
     http://usembassy.state.gov for the most up     
     to date information.
6.  Some foreign nationals may be subject to a 
     Security Advisory Opinion (SAO), which may

Visa ApplicaioŶ IŶfoƌŵaioŶ

Please coŶtact us at ϱ20-ϲ2ϲ-ϲ2ϴϵ if 
you have aŶy ƋuesioŶs oƌ coŶceƌŶs.

http://www.travel.state.gov/
http://www.travel.state.gov/
http://usembassy.state.gov/
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